
Production Policies Agreement 

This agreement lists the production policies and financial commitments that each participant agrees to 

upon auditioning for a role in a Loma Prieta Community Foundation Theatre in the Mountains 

production: 

Age Requirement 

Theatre in the Mountains Shining Stars Production – Grades 6 - 8 

Attendance Policy 

• Theatre in the Mountains assumes that a commitment to the production is made at the time of casting. Every 

performer is required to attend all of their scheduled rehearsals without exception. Remember you will not 

be called to every rehearsal. TIM makes a concerted effort to only call performers’ when they will be 

needed. Rehearsal time is not only critical to your learning and performance, but to the learning and performances of 

those with whom you share the stage. Please understand that when you audition for a production, you are making a 

commitment to your directors, your fellow actors and yourself to be at rehearsals and performances.  

• Attendance policy requirements are detailed in the Attendance Policy document that you will 

need to print, sign and bring to auditions along with your Conflict Calendar.  

• Arriving more than 30 minutes late or leaving early from the rehearsal is considered an absence. If a cast member 

needs to be late to rehearsal for a planned event, it must be recorded on the conflict calendar. 

• Only the director may grant permission to miss a rehearsal that was not previously marked on the conflict calendar at 

the time of audition. Do not ask anyone else, including the producer or adult rehearsal supervisor, to excuse you from 

any rehearsal. 

• If you have not been granted permission to miss a rehearsal in advance, your absence will be considered unexcused. It 

is up to the discretion of the director to consider granting permission retroactively in the event of a real emergency. 

• A single unexcused absence may result in dismissal from the production without a refund of registration fees. 

• Rehearsal schedules are subject to change. Rehearsal schedule changes occur in order to coordinate the most 

productive use of time for creating the best results in the show. Changes will be announced at rehearsals and posted on 

the website. It is each performer’s responsibility to be aware of schedule changes. Not knowing is not a valid excuse 

for missing a rehearsal. 



• The final week before a production is called tech week and WILL NOT be held in the gym on the Loma/CT campus. 

You are required to provide transportation for your cast member to the Historic Hoover Theatre in San Jose. Tech 

rehearsals start at 5pm sharp so your arrival 15 minutes early is required.  Rehearsals are from 5-9pm.   

• Please pick up student performers at the designated end of rehearsal time. Any tardiness in picking up a student 

performer at the end of rehearsal is inconvenient for all and must be avoided. 

Auditions and Casting 

• There are only 29 rehearsal days and 3 tech nights. This is the shortest schedule that we have ever had. TIM reserves 

the right to NOT CAST a participant if there are more than five (5) conflicts.  

• Security Policies 

All Participants are required to sign in and out at every rehearsal. All absences must be explained, and the 

Rehearsal Supervisor must be informed of absences and any special arrangements must be approved by 

the Producers. 

Registration Fees 

A Registration fee before November 1, 2015 is considered an Early Bird Special and is $200. After 

midnight on Nov 1st the Registration will go up to $250.  This fee is used to help offset the costs of our 

productions, including advance royalties, script purchase or rental, set and costume construction or rental, 

as well as the costs for hiring senior production staff (such as an artistic director, as well as a music 

director and choreographer for musical productions). For many participants, this production will be their 

first exposure to the performing arts and our program serves a dual purpose of presenting a community 

play and also teaching amateur performers. This fee does not fully cover the expenses of our productions. 

Ticket sales and fundraising activities are also used to defray our costs.  

Refunds 

In the event that you withdraw from the production, you have until November 20th, your participation fee 

will be refunded in full. After that date there will be no refunds. Please allow twenty-one days for a check 

to be mailed to you. There will be no refund of the registration fee for a voluntary withdrawal by a 

participant after roles have been cast. There will be no refund if the child is dismissed for behavior 

violations. In the event of a serious emergency or hardship, (such as a death in the family), consideration 

will be given for a partial refund, prorated against the number of weeks remaining until opening. 



However, this determination will be made by the Foundation, and no one from the production staff, 

including the producer or director, is authorized to promise a refund under any circumstances. 

Scholarships 

The Loma Prieta Community Foundation reserves the right to waive the registration fee for this 

production for any person who is unable to pay due to financial hardship. These scholarships are intended 

for people who are truly needy and want to participate, not as in-kind compensation for volunteer work 

done on behalf of the production. Everyone who can afford to pay the registration fee should participate 

without expecting a waiver of the fee. 

Costume and Makeup Costs 

You may be asked to help purchase or obtain materials for your costume and to assist in its construction. 

You will also be required to purchase professional theater makeup. Costumes and makeup will vary 

depending upon the role you may have in the production. However, no one will be refused an opportunity 

to participate in this production because of inability to pay for a costume or makeup. 

Volunteer Requirements 

Each family is required to volunteer time to support the success of the production. For youth theatre 

grades 6-8, the number of required volunteer hours per family is 30. This year we ask that you be willing 

to spend some of your volunteer hours during performance week and tech week at the Historic Hoover 

Theatre, (February 1-6). 
	  


